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promotion of copier maintenance service by Lake Paperworx
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: , . : LR, ~siohe, ~2h e ([2AR] CHAL SRIAIR] AFR), ifE A2E7ts
03 This year, we’ve launched sp?mal online courses, e oPE g orot b (A3 JHSAI0| Qi AFAIS BHTHE JFA), ifR AY2Eo}
SV (have launched &2 &) o e BAPE: ~QIX| (= whether), OJZ{ AR AL}, ifE MEE7Hs
e e e e ¢ ¢+ — ¢ — ¢ — s — s —
2dll, M3|= ¥ 221 ZEE AL,
* oo &
which contain [a variety of contents {about webtoon production} ].
special online coursesE F7tM 22 HHSH= A EX Y| 2ACHHAL
= and they contain ~
ol ZHs WE HEO| T CrS ZUXE EéSD YSLILE
P consist of (~2 FAE|CH I help + SALRIE/to R HA}
04 Each course consists of ten units [that help improve your drawing and story-telling skills].
each +Tt=BAL +EH=F AL A | =Z BAUWHEA L (8) enhance, boost, advance * MEHo&
ZH Zze o222 27|t AER[HTY &S TBMSlE O E2S FE 10X 2 HA ko RLSLCh
P ($) fit, accommodate
05 WITESTE, these courses are designed to suit any level, from beginner to advanced.
+=SEH L be designed to SAHIE (~St= & FH&|ChH from A to B (AOl A B7IHX])
ACtZE, o] ZEHE2 X0 LSMK| ofH +FO T R E FLEE|0f ASLICH
06 Tt costs $45 for one course, and you can watch your course [as many times as you want {for six months}].
~Eh ~Tf7tE as ~ as (~2t3 ~2h TR AR
ok ZziE H| 82 4522{0|1 o222 ZEE 6/ S Hsts UE o7 M BA 5 AFLCL
07 [Our courses {with talented and experienced instructors}] will open up a new world of ereativity for you.
S A () skilled, gifted () proficient, practiced V open up (ZCh * Bizto) & Aol
s A0 =S ZAES0| Bt X3 ZzHe o2{20AH ZolHo| MEL MAIE Bo{E AL
08 It’s time to start creating your webtoon world at https://webtoonskills.com.
~%H A|ZHOIC}  start + SYAH/to R HA
O|H| https://webtoonskills.com0|M {2 22| YE MA BXE AZE wfdL|Ct
® YE HE 2219 Zx2 zHED
@ dE A7 M8 BEE M35
25 @ M3 HE 37 AW XD
@ HE B f2o| 222 HKstHD
© 7IxHe YE NN YHS LYyst2en
Words & Phrases
01 Jaunch A|ZFSECE 7HAISEEE 02 consist of ~2 LA E|C} 03 advanced nk=el
04 instructor ZA
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promotion of online webtoon-making courses by Toon Skills Company

I’m Charlie Reeves, manager of Toon Skills Company.

X = Toon Skills Company2| Z &X}, Charlie Reeves LI Ct.

[If you’re interested in new webtoon-making skills and techniques], this post is for you.
[1=7 BAFE  Linterested in (~0 20| Q) g

ored of2{20| M22 WE M 7|21 7" 2do| ACHH, of HAIE2 HHES %t HYULICH
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notifications of changes to the usage of a cottage

Dear Dave and Gretchen,
Dave®} GretchenOi|#|

(that)
We hope [v all is well with you and your family].
ZHErS| QHEQIALSE 25 ES (= We hope all is going well with you and your loved ones.)
SEl= Het Ul 7HE0A 2E Lo| # E2|7| & Hi2t

P = which (% 20| ARl ALH Yo ZATHHAL + Etpv) + OO &

At last, spring is in the air, and that means v’ summer can’t be far behind.
(§) At long last, Finally L 7| 20| Zt=&, tAS| “IHX|E L (that)

OtEW, &2 7|20 Z==El, 0| 0{§0] 22| HX| AUACH= HS K.
—— share A with B: AS B2t 5 R3ICH ——
[For the past several years] we have taken much pleasure in sharing our cottage on Mirror Pond with you
AT tE AME FEdts RAR take pleasure[delight] in: ~2 E7{&22 #Ct

and some of our other close friends.

Xt ® 3 ¢ 221 Mirror Pondo]| 2= 22[9] EEE W3S, o2 RRE M

=

ret

TS0 SH 2H BO] EHHXI.

T

This year, [T, I’'m afraid [ we must do things a bit differently].
(that) = handle matters * HIZtoj &

Stx| T Ot A E Sdl= 2|7t =3 CHEA| 260k & A Zot.

The expense of maintaining the house has gone up quite a bit,
S ($) cost, expenditure, outlay % O3] 0] & V (f7) has increased, has risen

3 HE |XIsts ol £ HIE0| B Bo] 270,

and [for at least the coming summer]| we have decided [to put the cottage on the market as a rental property].
T R A (YA-2 X)) ~2M

J2jM SE|= MOo|{E O O{E0|= HES QA HESA A ZH0 LHE7|2 AN,
” consider®| 2X 0|2 M0|= SHAt

We already have several leads from people [who are considering taking the cottage for most or all of the summer].
(£) inquiries A | people MEAIZ $=AEHE T2 2AH

wotol,

22l 6 F HEE2OILL L BF YXHE n2sta Qs MHERFE 0|0 R 7Hx] £2 H 2

1]

We hope v you understand.
(that)

LalE Hs|50| ojsys) =7| Hiat.
72 8 ot

And [if we end up with some unbooked time in the fall], we’ll let you know.
SEAEEH) (§) unreserved, vacant (2) booked, reserved -——— A% let + O + OC (65 SAIEY)

Jd2|x 7H20fl ofjeFo| gi= AlZHO| 7| 3 FEE TA.

10 Sincerely,

Sandy Webb

Sandy Webb 2

2 229| H|Z: Informing Friends about Unavailability of Summer Cottage

@ 2% 0|8 Al |2 ArEes MEs2{n

@ 9% 0|88 AN cis) LeiE Fotin
28 @ g% 0|8 ZIIE M & Ao chsl ZAste{a

@ O|H O{E0 HE2 0|2 £ 2SS U2z

® F7t 712t0] EXROM 2 ZAFD HQHstE{ o

Words & Phrases
01 in the air (0]™) 7|:20| ZE= 02 cottage =Ry 03 expense H|-8, ZH|
04 maintain SX|SHC} 05 put ~ on the market ~2 A0 LH&ELCt 06 rental property QL 54t
07 |ead Z2 M olrgds) 08 unbooked oflefol gl=
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request for support for the chess club at Grandview High School

Dear Mr. Butler,
Butler M|

I am James Franklin, principal of Grandview High School.

K& Grandview 15t W2l James Franklin® LT},
I () charming, attractive, appealing, delightful

Each year we provide engaging events to bring our school’s community together.
— bring together &L}, g X|Ch ——
il M3l= stw SEH 2SS I8 MOIl= FAE HIS =L CL

This year, we are trying to have a chess tournament.

Sl A 2l E HESD =3 SYLICH

We think [that it will {create a healthy competitive atmosphere} and v' {help students make new friends}].

L, the chess tournament (will)+SAHEH help+0+0C
XM3|le aZo| AMS A 297|E =/dstn S E0| 22 FIFE ArE o =80| & ZHo|2t MzstL|ct,

And some of the students in our school chess club are showing very promising results
V1 L 823 (/) bright, hopeful, rosy

and are aiming to participate in the City Chess Tournament.
V2 ~2 SHE S (R)) take part in

Ly

J23 22 S HA SofE| B F YLE U HESWS MIHE HoiFD oo, Al HA h3] 478 SEE 1 YaLCh

o
They are practicing hard for the tournament.

LAl M2 cigloff &otete A8 SEZ 3te StdE

JE2 H2E 2lsh 245 A5 SYLICH

However, due to our school’s budgetary constraints, we had to cut back on school supplies.
~ I 20 () limits (§) reduce, curtail, slash

Stx| Tk St ol ot A o RO XM3|= n] EFS E00F RELICL

[To offer our students the best education possible], we need the supplies to keep our chess club running.
| <4 A]>offer 10 DO keep (6] OC(EM&2Ah
LEAR & - tot"“*f
M| SHAS0A Tttt Mo S MBI IshM, X3l= M Sof2|E AL 2 = A= SE0| L
= to continue ~EoEM (Y, 0|])

We would like to ask [that you help us continue the chess club by donating money].

= want ask+that+3F 0 +(should)+ SALR E ~: O|8F2 LIEILH = <SALH AL B At+thatE >
HsHHM ES 7|8 S22M H& Sof2|7t AL 2FE = UEE ZAFAZ RECE|0Xt gLt

If you contribute to our school,
(§) make a contribution to, donate to

you’ll be a hero to the students [who are pursuing their dream of becoming chess players].

— F4 ZAEA

I
L

FSHHIM X3| stwof 7|28l FACHH #StE HA H7t Bl B2 =750 A= SIS0 380 =Y HULICH

Sincerely,

James Franklin
James Flanklin £3

® HBt7lo] Yals @ Aol Acjetein @ Bt Sokzl oM MZ 0|88 Mot m
® M2 o3 HAE A Holet AES aFsAD ® H2 £0l2| SE 0i3g B J|NE RersAHD
® Bt M~ Sofelol MY thel AIHE Tt D

* budgetary: Of| 2t &f 2|
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request for support for the chess club at Grandview High School

Words & Phrases

01 engaging

04 constraint

EEL

oX
0z
1o

Ho|Ues, fHE QI 02 competitive

M ef, Mgt

03 promising
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03 O™ =2 23 X2 CHYIE S =

issue with a mobile phone order and request for a replacement

A
T
=
=

To [Whom It May Concern]

HXAL [ =H01E ~Of tA5kCt

et

I am writing to you [about an issue with my recent mobile phone order].
write to (~O|Al 22 ALhH L[] EAFE L (F) a problem, a matter FE(HAD

[

X H A2 ZOE F2 B SH | sl FsH BXS gL/, | Tip] ChI0f order

| BAE FE, 8, =M, A=, 2N
| SAR FEOEL S-S, XAISTE

I ordered a silver model, but I was sent a black one.
\Y +SEff sent (/) delivered > model

X

rr
o

L

njo

ZFEWSLICID ZHBM DHS HROkA |}

=

BT, 1 decided to use it anyway.

decide + tof78AL L a black model phone

JdgY, Me oME ANE ME57I2 DA =IASLIC

NEENEEE, I could not save numbers in it, and the battery would not even last a day on a full charge.

l>a black model phone A& &[T

JEME E73t0 M= A0 MEHSE M RAD, HiE 2= X S YEjAH = StRE XSE K| pEtELICH

[When I contacted customer service],
~gh O[] Al RARE

RI7H D2 A2 240 H2RE W,

the representative asked me to return the phone and promised to send a replacement.

| ask + O + toREAL x O o4t | promise + to AL nH HE
L W SA HEeE ————

= MoA 2 M3 E HEHE NS 2HSHAM HHHES EWH F7I2 ASUSLICH

That was two weeks ago, and I still have not received the new phone.

WHYES BUHFAUCD ofS3 A dn2E RYE

20| 25 Ho|9d, K OfxlE A H3}7|

g WX 2YELICL
PUE

A A

I would highly appreciate it [if you could send me the replacement phone
LR * K| Aoat | IV o DO * MEdo

&80 BH phoneg& Zt2|7|X| & could: O|2H0| 2O{E &= A= 7tsd EH

=

&
wH HE7|E B FAH TS| ZALER[AE L CL

0z

— in silver and with a healthy battery — as soon as possible].
LEEE HES (f) durable, good, strong x 02|04 () promptly, with urgency, without delay

7hseh o Wa| MojjAl 20| HaQl HiE2|E
P () inquiry, appeal
I look forward to your prompt action on my request.

ATHSEEL () immediate, swift, expeditious, timely

M&EP =X[E AL

H 2o the BEx

10

Thanks,
John Smith

John Smith E&

S0 M3} BE HERIS FRD
Ill_le Atﬁng A|_¢_'6'|- HHﬁ\_g _g_?astgij_
s Hat a2 MY NS 2ol
Zaol CH2 HME M50 i Telstan
H [e]3

=
2R HiEE MES ¢S oS L2l

©®eee

= (eh=]

Words & Phrases

WA 03 prompt
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—
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01 Dear Mr. Scott,
Scott M|

02 If you ask your administrative employees,
AHZ=2| (will ask X) : AlZH Z=A SALEO| M= AXHAIKZF OI2§ AR & CHAletct
they will probably agree [that copier maintenance is critical to a successful office].
T & At that (what X) ~0| 0§ E23%F (}) essential to, vital to
x

(
TBHHIM Fotel B HASHH S0{EH, 2S2 ofot SA7|o |X| BE|7F YSH AR Ao 0j R S25IChs Ao Solg AULCh

03 Our research shows [that the typical business will use copy equipment about six months
£ At that (what X) about + =X}t : &, -& () around, approximately

before repairing or replacing it].
= before they repair or replace it L it: copy equipment

K37k =ALE HEO| M2 L 7|Y2 SAL HH|E 2[3tALE wH[SE7] Mol & 67HE HE AE%H= W= UERELCH

04 Historically, when you have needed service, the only option has been to call a repairperson [at a very high cost].
M2z (BY) AlHIZ=2| to AT (FAL-201)

L
IS =2 H| 0 2| 7|AHE £2& Z0|RSL|CE

TAHOIE ABH7E MHIATH BRYS ) MUY 5 s UM He

o

now a service [that can {extend the life of your copier}
S A_IFATALEAL (=which) (what X)

5 Fortunately, there

<l

Ho g
03 o=

and {save your company thousands of dollars during the next year}].
extend?t HE =Xl ~& 2t (while X)

CHYS| =, o|X| FI3te| SAt7| +8 S At Chg of off e AAZL =X 22E AT & UM 8l F= Mu[27F AL

06 Lake Paperworx specializes in copier maintenance,
~2 W35, ~2 PRHoR RO

Lake Paperworx:s SAF7| fX| 2| HEL2E 5t

[successfully serving business and legal firms {throughout the United States}].

#AE (= and it successfully serves ~)

0= M9l 71Y A HE 2|0 3 H22 ME[AE XS5t AELCH

07 We can significantly reduce your maintenance costs and your downtime.
* O30l & (Eh increase

M3|= Fstel /X 22| H|ah (nYLz IPh) MY ST AZE A EY = ASLICh

08 The enclosed brochure outlines our services.

BHAZAH(FS)

S B2M0| M3 MH| A2 Rt 7|EE0 ELIC

09 1t you are interested in using our services, please call me directly at 920-4848-1212.

A ~0f 0/7h/240l ATt L SYAF (FXIALin2] F70)) FALF2| (SAL call =4)

B X3| MH|AZ 0]83H= O EAI0| QO AICHH, 920-4848-12122 HIA| ZH M3l FHAIL.

10 Sincerely,
James Palmer

Lake Paperworx Business Manager
Lake Paperworx S £ % James Palmer E&

@ MY 2A|o| F7F ROIE AL @ A =A|Q 42| Xge Alrstan
£ @ SAZ| 8% 3| ME|AS FNSiE N @ Yo =At7] H7) Y Agg etfistain

® XY =2At7| wof - o] PHE F=Hstain

Words & Phrases
01 administrative SOl A9 02 maintenance  §X| &t2| 03 extend AZISICE
04 downtime (MECZ QIgh & ST A7t 05 enclosed SEE 06 brochure ENES PN
07 outline NeE 7|asict
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